[bookmark: _Toc277777896]Council Recognition Review Committee Annual Timeline

	February 15th Annually
	Nomination packages due:

By e‐mail (preferred) training@girlscoutsdiamonds.org  or by mail to Adult Development
4803 East Johnson Ave.
Jonesboro, AR  72401


	Upon receipt

	Director of Adult Development Assistant 

Reviews the nomination packets for accuracy, legibility, and completeness


	End of February Annually
	Adult Recognitions Review Committee Meeting

Review of nominations are based on the award criteria and the information provided in the packet, not on personality or identity.

After review of the nomination, the Committee members vote to recommend that the award: be approved, approved with change of award category, or not approved.

Members casting a negative vote must be prepared to state the reason(s) they feel the nomination does not meet the criteria for the award.


Each packet is reviewed individually, and a vote is taken at the end of the review before the next packet is reviewed.


	First Week of March Annually
	Director of Adult Development Assistant 

Nominators are contacted regarding any nominations that were not approved, or where a change in award category was approved, within one week of the vote. 

At this time, information will be shared as to what is needed to make a stronger nomination should the nominator decide to appeal. 

Nominators may follow the appeal process if they feel that the nomination was denied in error.


	Within 5 days of Notification of Award Disapproval
	APPEALS:  Nominations may be revised and submitted within 5 days of notification of Award Notification.  Appeals should be sent to the Director of Adult Development via e‐mail to jasbill@girlscoutsdiamonds.org .


	Second Week of March Annually
	Appealed Nominations: Based on the information in the revised nomination, and discussion with the Adult Recognition Review Committee Chairperson, the Director of Adult Development will submit any nominations, which still do not appear to meet the award criteria for review by the Chief Executive Officer, whose decision is final.


	Annually
	The awards are presented at the Annual Council Recognition Ceremony or at an annual Service Unit Recognition Event.




