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diamonds of
arkansas, oklahoma
and texas

Troop Finance Packet for New Troops

Girl Scouts Diamonds of Arkansas, Oklahoma, and Texas troop finance
packet provides the necessary forms to open your bank account, prove
exemption from Arkansas sales tax, sign up with Check Alert, and
report on Troop finances. Additional information about Diamonds
council financial policies and procedures can be found in

Volunteer Essentials.

e Troop Treasurer Position Description
e Opening your bank account
a. Letter from Denise Stewart
b. Form W-9 verifying EIN of Diamonds Council
c. Letter from IRS showing 501 (c) (3) status as
nonprofit
e Exemption Certificates for Sales Tax
a. State of Arkansas Exemption Certificate
b. GR-31 Explanation of Arkansas Law exempting
Girl Scouts
c. State of Oklahoma Tax Exemption Form
d. State of Texas Tax Exemption Form
e How to sign up with Check Alert
a. CheckAlert LLC Bank Authorization
b. CheckAlert LLC Service Agreement
e Troop Financial Reports
a. Troop Financial Report as of April 30 each year
b. Disbanded Troop Financial Report

Girl Scouting builds girls of courage, confidence and character,
who make the world a better place. Wiy B



girl scouts
diamonds of

arkansas, oklahoma

and texas

Corporate Office:

615 West 29th Street

North Little Rock, AR 72114
Fax: (501) 758-9656
501-758-1020/800-632-6824

Regional Offices:

2080 East Joyce Boulevard
Fayetteville, AR 72703

Fax: (479)695-1824
479-695-1818/800-632-6884

5705 Gordon Lane

Fort Smith, AR 72903

Fax: (479) 452-3365
479-452-1290/800-632-6894

4803 East Johnson Avenue
Jonesboro, AR 72401

Fax: (870)932-2834
870-932-2833/800-632-6894

3300 Taloha Road

Pine Bluff, AR 71603

Fax: (870)534-8571
870-534-8563/800-632-6894

1811 Arkansas Boulevard
Texarkana, AR 71854

Fax: (870) 773-0922
870-773-2151/800-632-6894

girlscoutsdiamonds.org

July 1, 2011
To: Name of Financial Institution
From: Denise Stewart, CEO
Girl Scouts-Diamonds of Arkansas, Oklahoma & Texas
Re: Bank Accounts for Girl Scout Troops and Service Units

Attached is Form W-9, verifying the EIN for the Diamonds council of

71-0309373 and a

letter from the IRS establishing that the council is a nonprofit organization.

Setting up bank accounts for all entities affiliated with the Girl Scouts — Diamonds of
Arkansas, Oklahoma and Texas should include the following:

Account should be titled Girl Scouts — Diamonds of Arkansas Oklahoma & Texas.
The second line on the account should identify the Troop # or Service Unit entity.
The bank account EIN should be that of the Diamonds council which is 71-
0309373

The address should be that of the troop or service unit

All accounts should require a minimum of two (2) signers.

The signers should be unrelated

The signers should be associated with the specific troop/service unit as leaders,
approved adult volunteers, service unit treasurer, or service unit director

We appreciate your assistance in this matter. Should you have any questions, please feel
free to contact Andrea Hackney, CFO of Girl Scouts — Diamonds AOT at 501-758-1020

Region/Service Unit/Troop

Account Number (if applicable)

Address

Signers (print name)

(sign name)

Girl Scouting builds girls of courage, confidence and character,
who make the world a better place.

United
Way
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Form W"g Request for Taxpayer Give Form to the
requester. Do not

. T
et s Tasury Identification Number and Certlfication aend to the IRS.
Intermal Revanue Service

Name {as shown on your income tax return}
Girl Scouts - Diamonds of Arkansas, Oklahoma & Texas
Business nama/disregarded entily nama, if different from above

Chack appropriate box for faderal tax

classification (rsquired): [ ] Individualiscle proprietor CComoration [ ] SComorstion [ ] Perinership [ Trust/estate
[] Limited lisbiity company. Enter the tax clasalfication {C=G carporation, S=5 corporation, P=partnership) » L] Exompt payee
[[] cither sae Instructions) »

Address {number, strast, and apt. or Uite no.} Requester's name and address (optional}

615 W, 28th Street
City, state, and ZIP cods
North Little Rock, AR 72114
List account number(s) here (optional)

Print or type
See Spacific nstructions on page 2.

Taxpayer Identification Number {TIN) .
Enter your TIN in the appropriate box. The TIN provided must match the name glven on the "Name” line | Soclal security numbey
to avold backup withholding. For indlviduals, this is your soclal security number (SSN). However, for a
resident allen, sols propristor, or disregarded entity, see the Part | Instructions an page 3. For other - -
entlties, it Is your employer ldentification number (EIN). If you da not have a numbar, see How fo get a
TIN on page 3.
Nota, If the account is in more than cne riame, seae the chart on page 4 for guldelfines on whosa
number fo entar.

Employer identification number

7§11 -{0i3|0[(9(3{7]3

Part It Certification
Under penalties of perjury, | certify that:
1. The number shown on this form Is my correct taxpayer Identification number (or | am waiting for a number to be Issued to me), and
2. 1am not subject to backup withholding becausa: (a) | am exempt from backup withholding, or {b) | have not been notified by the Internal Revenue

Service (IRS) that | am subjact to backup withholding as a result of a fallure to report all interest or dividends, ¢r (¢) the IRS has notifled me that | am
no longer subject to backup withholding, and :

3. 1am a U.S. citizen or other U.S. person (defined below).

CertHication instructions. You must cross out itam 2 above if you have been nolified by the IRS that you are currently subject to backup withholding
because you have falled to report all interest and dividends on your tax return, For reat estate transactions, item 2 does not apply. For morigage
Intarast pald, acqulsition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (RA), and
generaily, paymants other than Interast and dividends, you afe not requirad to sign the certification, but you must provide your correct TIN. See the
instructions on page 4.

oy | (Lo Ml L CFD ber  1-1-201]
4

eneral Instructions Note. If a requester gives you a form other than Form W-8 to requast
G your TiN, you must use the requester's form if it is substantially simliar
Sectlon referances are to tha Internal Revenue Code unless otherwise to this Form W-9,

noted. Dafinition of a U.S. persan. For federal tax purposes, you are
Purpose of Form considerad & U.8. person if you are:

A person who is required to file an information return with the (RS must * An individual who is a U.S. citizan or U.S. resident alfen,

obtain your correct taxpayer kisnfification number (TIN} to report, for « A partnership, corporation, company, or assoclation created or
exampie, Incarne pale to you, real estate transactions, mortgage fnta.rest organized in the United States or under the faws of the United States,
you pald, acquisition or abandonment of secured property, cancellation » An astate (other than a forsign astate), or

of debt, or contributions you made to an IRA.

Use Form W-8 only If you are a U.S, parson (including a resident
allen), to provide your correct TiN to the person requasting it (the
requester) and, when applicable, to:

» A domestic trust (as deflned in Regulatlons section 301.7701-7).

Speclal rulss for partnerships. Partnerships that conduct a trade or
busineas In the United States are gensrally required to pay a withholding
tax on any foreign partners’ share of income from such busineas,

1. Certify that the TIN you are giving is correct (or you are walting for a Further, in certain cases where a Form W-8 has not bean recelvad, a
number to be fasued), partnarship is required to presume that a partner Is a foreign person,
2, Certify that you are not subject to backup withhalding, or and pay tha withholding tax, Therefore, if you are a U.S. parson thetis a

partner in a partnership conducting a trade or business in the United
States, provide Farm W-8 to the partnership to establish your LS,
status and avold withhelding on your share of partnership income.

3, Claim exemptlon from backup withholding If you are a U.8. exempt
payes. If applicable, you are also certifylng that as a U.S. person, your
allccable share of any partnership income from a U.S. trade or business
fs not subject to the withholding tax on fareign pariners’ share of
affectivaly connected income.

Cat. No. 10231X Form W9 Rev, 1-2011)



Internal Revenue Service Department of the Treasury

P.O. Box 2508
Cincinnati, OH 45201

Date: February 2, 2009 Person to Contact:
JOE KENNEDY — jD# 31-08655
, Toll Free Telephone Number:
GIRL SCOUTS - DIAMONDS OF ARKANSAS, 877-829-5500
OKLAHOMA, AND TEXAS - Employer ldentification Number:
615 W 29TH STREET 71-0309373

N LITTLE ROCK AR 72114

Dear Sir or Madam;
This supersedes our letter of December 19, 2(3,08.

By our determination dated November 1960, you were held to be exempt from Federal income Tax under the
provisions of section 501(c)(3) of the intermal Revenue Code.

You recently furnished us information that Giri Scouts of Connifer Council (EIN: 71 -0260519), Girl Scouts of
Quachita Council (EIN: 71-0236894), Girl Scout Council of Mount Magazine Area, Inc. (EIN: 71-0333404),
and Gid Scouts of Crowleys Ridge Council, Inc. (EIN:. 71 -0271580) merged with Girl Scouts of NOARK,
Coungil, Inc. (EIN: 71-0309373) on October 1, 2008. Girl Scouts of NOARK Councll, inc. has since changed
its name fo Girl Scouts — Diamonds of Arkansas, Oklahoma, and Texas. Based on the Information submitted,
we have determined that the merger and name change do not affect your exempt status, Girl Scouts -
Diamonds of Arkansas, Oklahoma, and Texas wilf continue using Employer ldentification Number 71-0309373.

Please let us know about any further changes in your character, purposes, method of operation, name or
address. .

If you have any questions regarding this matter, please contact the person whose name and telephone number
appsar In the heading of this letter.

Robert Chol
Director, Exempt Organizations
Rulings and Agreements



STATE OF ARKANSAS
DEPARTMENT OF FINANCE AND ADMINISTRATION
SALES AND USE TAX SECTION

EXEMPTION CERTIFICATE
GR-53 & AR Code 26-52-517(b)(1), (e), and (f)

| hereby certify that | either hold or am the authorized representative of the holder of

Arkansas Sales/Use Tax Permit Number 26-52-517 ,orthat | am a
nonresident purchaser or the authorized representative thereof and hold a similar permit
issued by the State of , Number , that this is a

current and valid permit number; and that | am exempt from sales and use tax on the
tangible personal property purchased from

| further certify that If any tangible personal property purchased exempt under this
certificate is withdrawn from stock or otherwise used, that | will report the tax due under
Arkansas Sales/Use Tax Law and Rules.

Description of the merchandise to be purchased: (Please give a specific identification of
items purchased. If needed an additional statement may be attached hereto.)

All purchases of tangible personal proparty, goods and services as authorized by the "Reguiations-Gress Recelpts” Dapt of Finance and Administration

The merchandise purchased is exempt for the following reason:

26-52-517 Exemptions for various products and services

Purchaser's business activity: _Non Profit Youth Agency

Girl Scouts-Diamonds of Arkansas Oklahoma & Texas d/]x\&é‘ma—- WW

Purchaser's Business Name (as stated on permit) Purchaser’s Sighature J
615 West 29th Street Chief Finance Officer

Address Title/Position with Company

North Little Rock, AR 72114 February 7, 2011

City, State, Zip Date

Notice to sellers: A seller who follows all applicable exemption requirements is relieved from any
tax even if it is determined that the purchaser improperly claimed an exemption, However, if the
seller fraudulently fails to collect the sales tax, solicits a purchaser to participate in an unlawful
claim of an exemption, or accepts an entity-based exemption for which an exemption is not
available in the State of Arkansas, the seller will be responsible for the sales tax due on the
transaction.

ST3%1
REV 01/01/2008



Arkansas Department of Finance and Administration

GR~31. EXEMPTIONS FROM TAX — SPECIFIC ORGANIZATIONS EXEMPT
WHEN THEY PURCHASE TAXABLE GOODS OR SERVICES:

A. Certain specified organizations or groups have been exempted from the tax when
they purchase tangible personal property or taxable services. Sellers of tangible
personal property or taxable services need not collect the tax upon the gross
receipts or gross proceeds derived from the sales of tangible personal praperty or
services to such specified organizations.

B. EXEMPT ORGANIZATIONS. The following specified organizations are exempt from
sales tax:

1. The Boy's Clubs of America or any local council or organization thereof:

2. The Girl's Clubs of America or any local council or organization thereof:

3. The Poets’ Roundtable of Arkansas;

4. The Boy Scouts of America or any of the Scout Councils located in Arkansas;

5. The Girl Scouts of the United States of America or any of the Scout Councils
located in Arkansas;

6. U. 5. Governmental agencies;

7. 4-H Clubs and FFA Ciubs located in Arkansas;

8. The Arkansas 4-H Foundation, the Arkansas Future Farmers of America
Foundation and the Arkansas Future Farmers of America Association;

9. Orphans” homes or children’ homes located in Arkansas which are not operated
for profit and which are operated by a church, religious organization or other
benevolent, charitable association;

10, Public Housing Authorities organized pursuant to Ark, Code Ann. § 14-169-201 et
seq.;

11. Regional Water Distribution Districts organized pursuant to Ark. Code Ann. § 14-
116-101 et seq.;

12. The Arkansas Country Music Hall of Fame Board;

13. The American Red Cross;

14, Humane Societies not operated for a profit and organized under Ark. Code Ann.
§ 20-19-101 et seq. for the prevention of cruelty to animals.

15. The rental or lease of specialized equipment used in the filming of a motion
picture which qualifies for the tax incentives provided by Ark. Code Ann. § 26-4-
201 et seq.

16. Fort Smith Clearing House, Ark. Code Ann. § 26-52-424;

17. Habitat for Humanity, Ark. Code Ann. § 26-52-401(31);

72

18. Heifer Project International, Inc., Ark. Code Ann. § 26-52-401(34);

19. The Salvation Army, Ark. Code Ann. § 26-52-401(33);

20. The value of goods withdrawn from inventory and donated to the National
Guard, emergency services workers, or volunteers providing disaster relief

services in a county which is declared a disaster area by the Governor pursuant

to Ark. Code Ann. § 26-52-401(38);

21. Sales made by the canteen at Camp Robinson to active and retired members of
the armed forces and full-time employees of the Arkansas Military Department

are exempt under Ark. Code Ann. § 12-63-406. If sales are made to other
purchasers, they are subject to gross receipts tax.

22. The Arkansas Symphony Orchestra, Inc. pursuant to Ark. Code Ann. § 26-52-
401(37);

23. Regional Airport Authorities organized pursuant to Ark. Code Ann. § 14-362-121.
Source: Ark. Code Ann. § 26-52-401, or as cited



irnle ald Non-Transferable

13-54-2-10-67 OKLAHOMA TAX COMMISSION
Sales Tax Exemption: Girl Scouls of (1.S.A.
wwam. Pw...u.woar: Aﬁ_ghoaﬁﬂw dm&aaa_@# parly or ssrvises to the counsll organkuations oF simitar slats supemvisory organirablons of tha Boy Sootts PEBMIT NUMBER
If tha businass ohanges jooation or ownership or Is discontinued for any raason, this permit musl be retumned to the OKLAHOMA TAX 521595
COMMISSION for canceliiion WITH AN EXPLANATION ON THE REVERSE SIDE. . .
BUSINESS LOCATION : NAICS CORE CITY CODE | PERMIT EFFECTIVE PERMIT EXFIRES

GIAL SCOUTS DIAMONDS OF ARKANSAS OKLAHOI| . 813410 8004 NOV 13 2008 NON-EXPIRING

615 W28TH 5T

NORTH LITTLE ROGK, AR 721142132

' 4. .
ra
E i hai
GIRL SCOUTS DIAMONDS OF ARKANSAS OKLAH __\..R 7 Chairman

615 W 20TH ST -
NORTH LITTLE ROCK, AR 72114-2132 \M“ \.Kc\r Vice-Chairman

PLEASE POSTIN A CONSPICUOUS PLACE ~ Conefiee. by Secretary-Member



TEXAS COMPTROLLER of PUBLIC ACCOUNTS

MB § - WWW.WINDOW, STATE.TX. US

May 29, 2009

Ms, Meredith Poland :
Qirl Scouts - Diamonds of Arkensas, Oklshoma, and Texas

615 West 29% St. )
North Little Rock, Arkansas 72114-2132

Dear Ms. Poland:

Bﬁ'ecﬁmi 13, 1985, Girl Scouts - Diamonds of Arkansas, Oklzhoma, and Texas is exempt from
Texas ise tax and sales and uge tax as a 501(c)(3) organization. The exemption does not extend
to hotel occupancy tax.

We have assigned Texas taxpayer number 32039607208 to the organization. Please reference this
nomber in cotrespondence with us. The assignment of the faxpayer aumber does not mean the
arganization is feesmntted W collect or remit Texas taxes. Exemﬁt crganizations must oollect taxes on
mohs;.‘ of their srh . Please give our Tax Assistance section a call at (800) 252-5555 if you need a

sales tax permt :

The sales tax exemption extends to goods and services purchased for wse by your organization, "I'ixe
exemption does net apply if the purchase is for the personal benefit of an individual or private party,
or is not related to the organization’s exempt pmpose&;m' more information, please see our

_ publication # 96-122, Exempi Orgamizetions — Sales

A valid exemption certificete (form 01-339/Back) can be issued instead of paying tax when b\g'ing
taxable items necessary to the exemnpt purpose of the organization, The exemption certificate does
not need a tax) number to be valicfu but you may provide your yer number if' the sefler

requests it. The form is available oniine at hitp:/www.opa.state tx.u xinfo/taxforms/01-339.pdf,

As a corporation, limited liability company, or limited partnership trensacting business in Texas, you
may need to file a Certificate of Autbority or Registration with the Texas Secretary of State, More
infonna/ tion is available onli the Secretary of State’s website,

et LISIEN_ OUTOT SR

Our goal is to provide you with prompt, professional service, Please take a moment to complete our
on-line survey at http.//aixtcp. cpa.state tx vs/SurveysApsurv2/index btml.

e-meil updates for any tax or subject you are interested in. Join an e-majl gToup

pr 0 SRIC, T LIS/ SKDSCTINS,

Ifyou have any questions, write to us at exempt.orgsgcpa.state;tx.us orP. O, Bo‘x 13528, Austin,
Texas 78711-3528, or call us toll-free at (800) 531-5441, ext. 66022, The fax number is (512) 475-

5 862./ Also, our publications aud other helpful information are online at
7 W 2RI L U/ RN 247

Sincerely, ]
wfﬂd.h.o‘a’zﬂc

WynNetle Leeth
Bxempt Organizations Section




CHECKALERT LLC
P 0 BOX 13560
MAUMELLE, AR 72113

Phone: 501-227-5141  Toll Free: 800-264-5910  Fax: 501-227-5742

BANK AUTHORIZATION

BANK NAME BANK ROUTING NUMBER

TROOP BANK ACCOUNT NUMBER

Troop Name ' Troop Address

Troop City, State, and Zip Code

This letter is to authorize CheckAlert USA, LLC to act as agent for the Troop Leader/Service _Unif Member In
. the processing of returned checks and authorizes the bank listed above to forward to CheckAlert LLC all
checks deposited to the above account that are returned unpaid.

The bank is hereby released from any further liability regarding delivery of returned checks to the troop.
ALL CHECKS ARE TO BE MAILED WITHOUT REDEPOSIT T0:

CHECKALERT LLC
P 0 BOX 13560
MAUMELLE, AR 72113

This notice is effective from this date forward until written notice of cancellation has been
recelved-by bank and by CheckAlert LLC from account holder.

Dated this ' day of 20
Troop lLeader: e Troop Number:
Signature:

Must be authorized signer on bank account



. CHECKALERT LLC SERVICE AGREEMENT

Troop # Troop Service Unit:
- Troop Leader:
Address: : : City State Zip
Phone #: Alternate Phone #
EMAIL ADDRESS:
E FORM

By completing this form, you are entering into a Service Agreement with CheckAlert ELC. This
agreement authorizes your bank to forward all bounced checks on your troop/service uhit
account to CheckAlert LLC for collection. This Service Agreement is valid from January 1
through December 31 of each year. A new Service Agreement must be signed each year if your
address, email address, or banking information changes.

| L N PR
All checks deposited to your bank that are retumed for any reason will be sent by your bank directly to
CheckAlert LLC. You will recelve a notice from CheckAlert 1LC listing the date and amount of the bad
check, as well as the check writer’s name and address.

CheckAlert LLC will: -
1. Send the check back through the check writer's account immediately if returned for Insufficient
Funds.

2. If returned for any reason other than Insufficlent Funds, CheckAlert will send notices to the
writer of the bad check over the period of time allowed by law (about 6 weeks) asking for
payment on the check. Collectors will call the check writer to attempt collection by phone, -

3. Prepare the returned check for legal processing as required by law.

Checkalert LLC provides this service FREE OF CHARGE to all GIRL SCOUTS-DIAMONDS troops/service
units. The writer of the bad check must also pay a $25 service charge to CheckAlert USA, LLC. When
Checkalert USA, LLC collects a check and the $25 service charge, we will mall you & check for the face
amount of the bad check plus $8 of the fee collected.

This agreement authorizes CheckAlert USA, LLC to'pursue the collection process up o and including
prosecution under The Arkansas Hot Check Law.

IMPORTANT:
You agree that you WILL NOT COLLECT any money on any check returned.

You understand that CheckAlert LLC will use legal prosecution on check writars if checks
remain unpaid. You agree and understand that you will e llable for false arrest if
you collect money on checks and do not inform Checkalert of collection. The risk of
false arrest arlses if you do not tell CheckAlert about collections and we send the
check for prosecution after it has been pald.

I have read the information presented to me. I understand and agree to and comply with this
information. I understand that if our troop changes banks, signers, or other financlal Information it is my
responsibility to notify the council and fill out a new application. I also certify that our troop account is set
up correctly according to GIRL SCOUTS-DIAMONDS policles,

Signature ' Date
PLEASE SEND FORM TOC:
Girl Scouts —Diamonds of Arkansas, Oklahoma & Texas, ATTN: CheckAlert LLC
615 West 29" Street, North Little Rock, AR 72114

If you have any questions regarding the CheckAlert LYI.C service or contract please contact the council
office at: 758-1020 or 1-800-632-6894 :



',’ ' Girl Scouts —~ Diamonds of Arkansas, Oklahoma and Texas
Girl Scouts.
This report is an accountability of froop/group funds. Some monies should remain for ongoing activities. Ending balance
should reflect the balance on the most recent bank statement. Submit two copies of this report to the Service Unit
Treasurer with a copy of the most recent bank statement attached. Original receipts must also be turned in with this
report. Receipts will be returned once report has been audlted Retain one copy of report for troopfgroup records. This

report is due by May 31 of each year. Troops not submitting reports will not be allowed to participate In council fund
raising activities,

Troop/Group Financial Report
As of April 30, Troop/Group #

Service Unit: Age Level of Troop/Group: # of Girls
INCOME EXPENSE
Troop Starter Funds $ Repayment of Starter Funds $
National Registration Dues GSUSA § National Registration Dues GSUSA Fee $
Juliette Low World Friendship Fund 3 Juliette Low Werld Friendship Fund Expense %
Troop/Group Dues $ Supplles — Troop Materials & Crafts Expense $
Fall Product Sales Income $ Fall Product Sales Expenses $
Cookie Sales Income $ Cookie Incentives/Expenses 3
Program Events (Collected) 5 Program Fees 3
Council Events § Council Events Expenses $
Trips P Trips Expenses $
Service Unit Events 5 Service Unit Events Expenses 8
Community Service Projects $ Community Senvice Projects Expenses $
Girl Scout Shop Merchandise (Caollected) 3 Gid Sgout Shop Merchandise Expenses $
Other Money Eaming Projects § Fund Raising Costs for Earning Projects $
Interest Income $ Bank FeesiCharges $
Miscellaneous Income $ Miscellaneous/Other Expenses $
List Detall: 3 List Detail: $
. $ $
Donations/Gifts/Sponsorships . ] $
List Detall: $
TOTAL INCOME: $ TOTAL EXPENSES: $
Beg. Balance/April Bank Stmt Prev Yr $ Please print names of signatures on bank account:
Total Income §
Beg. Balance + Total Income $
Less — Total Expenses $
Ending Balance $
Bank Name: Bank Account #

Finance/banking records are maintained by:

Name: Daytime Phone: Evening Phone:
Address:
Street City . ST Z[p
Person Sdbmitting Report: Date:
Audited/Approved by: Date:
Original Receipts returned fo: Bate:

Revised: August2, 2010




. . Girl Scouts -- Diamonds of Arkansas, Oklahoma and Texas . }
Disbanded/Lapsed Troop Financial Report United
Service Unit : o

: As of / ]
Girl Scouts. TR Doy Vour

This report is an accountabliity of Disbanded/l.apsed Troop Funds. Aftera period of one year all remalning rmonies will
revert to the servies unit restfricted funds fo start new troops. Some monies should remain for ongelng support of new
froops. Documentation of how funds were used to support new troops must be attached with the Service Unit Flnancial
Report. Retain one copy of this report for Service Unit records. Submit one copy of this form fo the Service Unit
Membership Marketing Specialist. This report Is due an July 31 with the Service Unit Financial Report.

INCOME EXPENSE
Dishanded/Lapsed Troop 1. New Troops and Mow Funded
List:’ $ List: $
s y
$
3
$ -
$ List; $
$
3
3
5
$ List: 3
5 -
$
)
$ )
3 List: $
$ .
$
TOTAL INCOME: $ TOTAL EXPENSES: . $
| Beg. Balance/October 1 of PreviousYr !'§ Please print names of signatures on bank account:
Total income b
Beg. Balance + Totfal Income $
Less - Tofal Expenses $
Ending Balance $
Bank Name: ' Bank Account #:
Finance/banking records are maintained by: .
Name: ) Daytime Phone: Evening Phone:
Address: :
Street City ) ST ZIP
Person Submitting Report: Date:
Audited/Approved by: Date:
Original Receipts returned fo: : Date:

Revised: August 2, 2010



